
Leave benefits for Teaching Staff (As per the University rules 
 

 

 

 



 

 
 

 

 

 

 

 



 

 

 
 

 

 

 



 
 



 



 



 



 



 



 



 

 

 

 

 



 

 

 

 

 



 

 

 

 

 



 

 

 

 

 



 

 

 

 

 



 

 

 

 

 



 

 

 

 

 



 

 



 

GOVERNMENT ORDER FOR EARNED LEAVE OF 300 DAYS FOR TEACHING 

STAFF 
 



LEAVE RULES FOR GOVERNMENT AIDED COLLEGE TEACHERS 
 

SL NO TYPES OF LEAVE DAYS/PERIOD REMARKS 

1 Casual leave 14 days Casual Leave cannot be combined with 

any other kind of leave or Puja 

holidays, but can be prefixed and or 

suffixed to Sundays and other holidays, 

provided such leave shall not exceed 7 

days at a time including Sundays and 
Holidays. 

2  Earned Leave 30 days the upper limit of accumulation of 

earned leave shall be 300 (three 

hundred) days and the maximum period 

of earned leave that may be granted at a 

time shall not normally exceed sixty 

days. Earned leave exceeding sixty 

days but not more than 180 days at a 

time may be sanctioned in case of 

higher study/training /leave with 

medical certificate. 

 

iii) Earned leave can be combined with 

any other kind of leave except casual 

and quarantine leave. 
 

iv) Earned Leave is admissible with full 

pay and allowances. 

3 Earned leave 15 days First seven years of service 

4 
On duty absence 

 (i) Absence from duty of a teacher with 

the permission of the Principal of the 

college and in case of the Principal, the 

permission of the Governing Body, on 

account of duties assigned by the 

Government or any constitutional 

authority or the college or the Public 

Service Commission or the College 

Service Commission or the School 

Service Commission etc. or on account 

of obligations in regard to the NCC or 

the Social Service Camps and similar 

other obligations shall be deemed to be 

on duty absence and shall not be 

counted towards casual or earned leave. 
 

(ii) On duly absence is admissible with 

full pay and allowance. 



5. Study leave 1. 12 

months 

2. 24 

months 

1. Study leave for advanced study 

and research directly related to 

his/her work in the College may 

be granted to a teacher by the 

Governing Body of the college 

subject to approval of the 

Higher Education Department 

provided the concerned teacher 

has put in at least three years 

continuous service and is not 

due to retire there from within 

five years of her/her return from 

such leave. A teacher granted 

study leave shall on his/her 

return and re-joining the service 

of the college may be eligible to 

the benefit of the annual 

increment(s) which he/she 

.would have earned in course of 

time if he/she has not proceeded 

on study leave. No teacher shall 

however, be eligible to receive 

arrears of increments. 

6 Special study leave 12 

months 

(i) A whole time teacher of a college 

may be granted leave with full pay and 

Dearness allowances for pursuing study 

or research in an institution considered 

by the Governing Body of the college 

as suitable for the purpose subject to 

approval of the Higher Education 

Department, provided that the 

concerned Teacher has put in at least 2 

years of continuous service and not to 

retire therefrom within 3 years of 

his/her return from such leave. 
 

Provided that any application for 

special study leave with particulars of 

institutional assignments, financial 

assistance inclusive travel grants, if any 

with supporting documents should be 

submitted to the Governing Body at 

least one month before the start of the 

leave applied for. 



7 Maternity leave i.6 months 

ii. as per 

prescribed norms 

of govt. rules 

(i) Maternity leave with full pay and 

allowances may be granted to a whole 

time lady teacher on full pay (ii) 

Maternity leave, combined with any 

other kind of leave may be granted only 

if the application is supported by a 

medical certificate signed by registered 

medical practitioner. 

 

(ii) Maternity leave may also be 

granted to a lady teacher of a college on 

full pay in cases of miscarriage 

including abortion subject to the 

condition that such leave shall not 

exceed 6 weeks and the application for 

leave shall be supported by a medical 

certificate signed by a registered 

medical practitioner. 

 

(iv) Maternity leave shall not be 

debited to leave account. 
 

(v) In case of legal adoption of a child 

as per prescribed norms of the 

Government from time to time child 

adoption leave may be allowed to a 

female teacher as per existing govt, 

rules. 

8 Quarantine leave i. 21 

days 

ii. 30 

days 

Leave of absence from duty may be 

granted to a teacher of a college on full 

pay when he/she is ordered by the 

Principal of the college, in case of the 

Principal by the President of the 

Governing Body, not to attend his/her 

duties on account of the presence of 

any infections disease in family or 

household. Such leave may be granted 

with full pay and allowances, on a 

certificate signed by a registered 

medical practitioner for a period not 

exceeding 21 days or in case of 

exceptional circumstances 30 days. 

Such leave shall be called quarantine 

leave and may be combined with any 

other kind of leave except casual leave. 

Quarantine leave shall not be debited to 

leave account. 



9 
Medical leave 

20 days (i) This leave may be granted on 

production of certificate from a 

qualified registered medical 

practitioner or on private affairs. 

 

(ii) Half Pay Leave may be combined 

with any other kind of leave except 

casual and quarantine leave. 
 

(iii) Maximum period of accumulation 

of such leave will be 720 days. 

11 Half pay leave  (i) A Teacher shall be entitled to 

commute the half pay leave that he/she 

has earned to full pay leave on medical 

ground subject to production of a 

certificate from a registered medical 
practitioner. 

12 
Commuted leave 

180 days Provided that when commuted leave is 

granted, twice the such number of half 

pay shall be debited against the leave 

account, provided also that total 

commuted leave may be granted not 

exceeding 180 days during the whole 

service period of the employee. 
 

(iii) Commuted leave may be 

combined with any other kind of leave 

except casual and quarantine leave. 



 

13 
Extraordinary Leave  (i) Extraordinary leave without pay and 

allowances may be granted to a 

Teacher in special circumstances.(a) 

When no other leave is admissible to 

him/her, or (b) When the other leave is 

admissible, but still he/she applies in 

writing for the grant of extraordinary 

leave. 

 

(ii) Except in case of a permanent 

teacher, the duration of extraordinary 

leave shall not exceed 3 months on any 

one occasion. 

 

Provided that 
 

(a) When such a teacher is undergoing 

treatment for tuberculosis in a 

recognized hospital or at an approved 

sanatorium or at his/her residence 

under a specialist recognized as such by 

the Governing Body or for leprosy in a 

recognized leprosy institution by a 

Medical Officer of Health Deptt. or a 

specialist in Leprosy recognized as 

such by the Governing Body; he/she 

may, subject to such conditions as may 

be prescribed, be granted extraordinary 

leave for a period not exceeding 12 

months. 

14 Compensatory leave  (i) A teacher of a college who may be 

required, in the interest of the college, 

to work during holidays shall be 

entitled to compensatory leave for an 

equal number of days for which he/she 

is required to work during the 

holidays.(ii) There will be no 

accumulation of such compensatory 

leave and it is to be availed within 3 
months from the date of accrual. 

15 Child care leave Maximum 730 

days during 

entire period of 
service. 

Only Female Govt. employee for taking 

care of upto two children upto 18 years 

of their age. 

16 Leave not due 360 days Leave not due with half pay may be 

granted for 360 days during entire 

period of time. 

17 Special disability leave 24 months Disability by injury 

18 Paternity leave 30 days Only for the male staff 



GOVERNMENT ORDER FOR LEAVE RULE FOR STATE AIDED COLLEGE 

TEACHERS 
 



 



 



LEAVE RULE FOR STATE AIDED COLLEGE TEACHERS 
 

 
 

SL NO TYPES OF LEAVE DAYS/PERIOD REMARKS 

1 Casual Leave 14 days Avail 14 days of casual leave 

with full remmuneration. 

2 Medical Leave 20 days 10 days of medical leave with full 

remuneration and 20 days of 

medical leave with half 

remuneration. 

 

Unutilised medical leave with half 

(1/2) remuneration or commuted 

medical leave with full 

remuneration in a calendar year, 

shall be allowed to be carried 

forward to the following year, 

subject to accumulation of a 

maximum of sixty days (with half 

remuneration) or thirty days (with 

full remuneration), and the 

accumulated medical leave may 

be utilised from time to time 

depending on the type of medical 

need but not exceeding thirty days 

at a time (with full remuneration), 

subject to submission of medical 

documents to the satisfaction of 

the college authority. 

3 Maternity Leave entitled as admissible 

as per Govt. rules 

Entitled as admissible as per Govt. 

rules 

4 Study Leave (i) 12 months in one 

spell 

(ii) 24 months in 

entire service period 

For the purpose of pursuing higher 

studies and acquiring a higher 

degree. 



Leave benefits for Non-Teaching Staff (As per the University rules) 
 



 



 



 



 



 



 



GOVERNMENT ORDER FOR EARNED LEAVE OF 300 DAYS FOR NON- 

TEACHING STAFF 
 



Retirement benefits for Teaching Staff (As per the University rules) 
 



 



r Government order fo age of superannuation for teaching staff from 62 

years to 65 years 
 



Retirement benefits for Non-Teaching Staff (As per the University rules) 
 



 


